

North East Region
Job Description

Job Title:-  Treasurer
(This is a Volunteer Role)
Responsible to:  Chair of Basketball England North East Region
Skills Required:-

· Sound financial background and knowledge of producing accounts

· Familiarity with computerised accounts software desirable

· Well organised with good level of administration skills
· Reliability and Honesty
Main Duties of role:-

1. To be responsible for the Regions finances and for the financial accounting.
2. To maintain up to date records of all financial transactions.
3. To report to committee meetings on the current financial position of the Region and the financial outlook of the Region.

4. To undertake all banking activities for the Region.

5. To ensure compliance with the rules relating to finance in the Region/Basketball England Constitution.

6. To prepare the annual accounts for each financial year and ensure that these accounts are examined and signed off by the independent examiner appointed by the committee.

7. To prepare the annual budget for presentation to the committee and to make appropriate recommendations to the committee.

8. To liaise with the facilities provider in connection with charges made for hire of facilities.
9. To ensure that grant monies received are used in accordance with the terms of the award and are properly accounted for.

Anyone interested in the role should forward a covering letter outlining their skills to for fill the role, along with a current CV, to Howard Leighton, Chairman of the North East Region.
Preferably by email to: NorthEastRegion@basketballengland.co.uk
Should anyone require any further information regarding the role, please do not hesitate to contact the Chairman on 07910705044.
Closing date for all letters of interest is Friday 3rd July 2020

